
Policy, Advocacy and Global Engagement
• � Provide leadership and advocacy for political and financial engagement 

and dialogue on rural advisory services
• � Represent GFRAS in different fora, seminars, and conferences
• � Provide meaningful and evidence-based inputs to global agriculture and 

development discourses
• � Elaborate, strengthen and maintain relevant strategic partnerships (with 

funding and technical partners)
• � Support the Steering Committee in its efforts to mobilise resources for 

sustaining and expanding GFRAS activities, its regional networks and 
country fora, and a functioning Secretariat

Technical Advice
• � Support the synthesis and development of ideas for improving the 

effectiveness of RAS
• � Provide technical and policy advice to GFRAS regional networks,  

country fora  and working groups
• � Provide technical advice and inputs to activities, publications and  

programmes of GFRAS

Managing GFRAS Secretariat and the team in close collaboration 
with the programme manager
• � Lead the implementation of the GFRAS strategic framework and opera-

tional plan and support the Secretariat team in the implementation
• � Coordinate the development of strategies, annual budgets and work 

plans, for validation by the Steering Committee through close collabo-
ration with the Programme Manager and drawing upon the experience 
and guidance of the Steering Committee, the Secretariat team and the 
regional networks and working groups, 

• � Provide support to, coordinate, and act upon strategic guidance of the 
Steering Committee

• � Manage staff at the Secretariat as well as overseeing the management 
of consultants commissioned by the Secretariat team for specific activ-
ities

• � Assure final responsibility for financial and administrative management; 
reporting to donors and the Steering Committee

• � Coordinate and ensure monitoring of GFRAS activities on global, 
regional, national levels and in working groups

The Executive Secretary will report to both the GFRAS Steering Committee 
and AGRIDEA Candidates will be assessed against the following minimum 
requirements:
• � Advanced university degree preferably in agricultural or social sciences
• � Demonstrated technical understanding of and practical experiences in 

RAS and its role in agricultural innovation and sustainable development
• � Ten years of relevant experience in managing networks or multi-discipli-

nary teams in participatory and inclusive ways
• � Demonstrated motivation and passion for GFRAS vision, mission, and 

principles
• � Ability to advocate and to inspire and convince other people
• � Critical, innovative and solution-oriented thinking
• � High flexibility and adaptability
• � Excellent cross-cultural skills
• � Work experience in more than one region of the world
• � Experience in partnership development and financial resource mobili-

zation
• � Proficiency in modern communication and management software
• � Excellent written and oral communication in English, (knowledge of 

other languages such as French, Spanish, Russian, or German would be 
desirable)

• � Working permit for Switzerland, or the possibility for obtaining a work-
ing permit

• � Flexibility and capacity to travel worldwide (up to 30% of working time)
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Vacancy Announcement

Executive Secretary

Global Forum for Rural Advisory Services (GFRAS)

AGRIDEA on behalf of The Global Forum for Rural Advisory Services 
(GFRAS) is recruiting an Executive Secretary to lead and further expand 
its activities, starting early 2019. This position will be based at the GFRAS 
Secretariat in Switzerland. The Executive Secretary’s term is for a four year 
mandate, renewable only once based on an assessment and decision of the 
GFRAS steering Committee.

Organizational Setting
GFRAS (www.g-fras.org) is an international institution enhancing the per-
formance of advisory services so that they can better serve farm families 
and rural producers, thus contributing to sustainable development and 
improved livelihoods worldwide. Its mission is to provide advocacy and 
leadership on pluralistic and demand-driven rural advisory services for sus-
tainable development (RAS). GFRAS plays a catalytic role, promoting and 
stimulating interactions between RAS policy stakeholders at global regional 
and national levels. This space allows regional actors to present their per-
spectives in global development forums and processes. It also supports the 
development, exchange, and diffusion of tried and tested RAS approaches, 
tools, and policies and stimulates institutional and individual capacity devel-
opment. GFRAS is currently engaged in a major reflection on a renewed 
business and governance model that will enhance its sustainability. The 
incumbent will have a major role in implementing the decisions that will 
stem from the October 2018 Steering Committee meeting in this regard. 
He/She will also have to oversee and support the jump start and implemen-
tation of a forthcoming multi-donor grant to GFRAS and three of its major 
regional networks in close coordination with the programme coordinator. 
GFRAS is guided by a Steering Committee with members drawn from the 
regional networks and international development agencies. The GFRAS 
Secretariat, led by the Executive Secretary, is responsible for the imple-
mentation of the GFRAS strategy and work plans under the guidance of 
the steering Committee. The Swiss Association for the Development of 
Agriculture and Rural Areas (AGRIDEA) hosts the GFRAS Secretariat. The 
employment contract will be elaborated by AGRIDEA on behalf of GFRAS 
steering Committee. Swiss rules and regulations apply to the contracting, 
as well as internal AGRIDEA rules and standards. The remuneration will be 
commensurate to the competences of the position holder.

Key Results
The key results to be achieved by the Secretariat managed and guided by 
the Executive Secretary have to be in accordance with the GFRAS strategic 
framework (2016-2025) and the 5-year operational plan (2016-2020) and 
encompass:
• � Enhanced visibility and impact of rural advisory services at national and 

international level so they are better recognized in policies and invest-
ments 

• � Strengthened capacities of regional RAS networks and country fora to 
support competent and performant professionalised RAS.

• � Enhanced exchange between relevant actors and knowledge genera-
tion for continuous learning on RAS

Key Functions
In close collaboration with the GFRAS Secretariat team, the regional net-
works and working groups, as well as the GFRAS Steering Committee, the 
Executive Secretary is responsible for the following broad tasks. 

We expect a highly motivated person with an open and generous personality. The function needs a charismatic, authentic person that naturally engages, 
empowers and motivates others. Firm management competencies, skills in capacity development, network development and management as well as 
sound thematic expertise on RAS are required. 

The incumbent will work at the offices of GFRAS in Lausanne, or in Lindau (20 km from Zürich) if deemed essential.

A letter of motivation with detailed CV should reach AGRIDEA, Denise Steck, by email: denise.steck@agridea.ch, by 03 October 2018.

If applicants have any questions, kindly write an email to the Chair of the GFRAS Steering Committee (rasheed.sulaiman@gmail.com).
Shortlisted candidates will be invited to a personal interview in week 43


